Bath Private Pension Plan

Terms of Business for administration by Cabot Trustees Limited

Introduction. These terms and conditions set out the way in which your SIPP will operate. By signing the application form or giving us instructions or requests you will be confirming your acceptance of these terms and conditions.

Cabot Trustees Limited (referred to as ‘Cabot’) is the trustee and the administrator of the Bath Private Pension Plan (‘the SIPP’). Cabot is authorised and regulated by the Financial Conduct Authority to operate SIPPs. It does not give advice. 

Advisers. SIPPs are not normally set up directly with Cabot. We recommend that you take advice from an adviser authorised by the Financial Conduct Authority and that adviser will communicate with Cabot. That adviser acts as your agent and communicates with Cabot throughout the life of the SIPP. This means that we can act on instructions provided to us by your adviser as if they are instructions provided by you. We recommend that you appoint a new authorised adviser if you terminate the relationship with the previous adviser. We will assume that your adviser continues to act for you until we receive written notification from you to the contrary. As a result your SIPP should always have an authorised adviser who will advise you on your rights under the SIPP. Cabot will communicate with your adviser and only communicate directly with you in exceptional circumstances. If you do not have an adviser for any reason, Cabot Trustees Limited will not provide advice but can act on your instructions. We reserve the right to decline any instruction. 

Setting Up. On setting up your account with the SIPP (referred to as ‘your SIPP’), a unique member reference will be allocated to you and will be used to identify all accounts and investments held for your SIPP. Your adviser will provide an identification certificate, or if you do not have an adviser, you will be asked to provide evidence of your identity. Cabot Trustees Limited will make any checks needed to verify your identity.

Opening bank accounts. All bank accounts will be opened in the name of Cabot Trustees Limited, designated for your SIPP e.g. Cabot Trustees Limited, A B Smith, SIPP 1234. You can choose the bank to use but if you do not make an election then an account will be opened with Metro Bank, or such other provider as Cabot decides. Your adviser will receive regular statements on the account. If you use any bank other than Metro Bank, additional charges may be applied. Withdrawals will require the authority of 2 authorised signatories of Cabot.

Your SIPP will receive the full interest payable on all bank accounts – no interest will be paid to your adviser nor retained by Cabot. The current interest rate for Metro Bank is 0.05% AER (last updated 1st April 2020).
If you decide to use any other bank, your adviser will let you know the rates available.

Commission may be received and retained in full by your adviser or by Cabot.

General Bank Accounts. Cabot may operate a temporary transaction processing account relating to all SIPPs, for example for the purposes of applying PAYE on pension payments. Cabot will retain all interest earned on any such accounts to partially offset the costs of administering the account (including meeting the bank charges).

Claiming Tax Relief on Contributions. Tax relief claimed from HMRC on contributions paid net of tax will be paid to an account that Cabot Trustees Limited holds with the Bath Building Society. Bath Building Society will distribute this between each SIPP account based on instructions previously provided by Cabot. This distribution can take several days.

Appointing an investment manager. You can decide to use one or more investment managers to manage your investments. Cabot formally appoints the investment manager and opens an account in the name of your SIPP e.g. Cabot Trustees Limited, A B Smith, SIPP 1234. All investments will be registered in the name of the investment manager’s nominee company designated for your SIPP account, whether the investments are arranged on a discretionary, advisory or execution-only basis. You will be responsible for providing all instructions to the investment manager. If the investments are not on the list of Permitted Investments then you or the investment manager must refer the request to us, with full details of the proposed investment. The investment manager will be responsible for safe custody of all investments held and will provide lists of holdings and valuations to Cabot at pre-arranged regular intervals and when requested. 

Trustee Investment Plans and Wrap Accounts. Your authorised adviser can arrange investments for you in Trustee Investment Plans (or other policies with insurance companies) or wrap accounts e.g. Cofunds. The policy documents will be issued in the name of Cabot, designated for your SIPP. The documents will be held by your adviser or by you. Withdrawals will require the authority of 2 authorised signatories of Cabot.

Custody of Documents. Cabot does not provide safe custody services. You must appoint someone or hold certificates of title yourself. 

Property Transactions. You must appoint a solicitor to advise you and Cabot on any purchase or sale of land or property. The fees and expenses are met by your SIPP and you must plan the SIPP finances to ensure such fees can be met when they are due. Property will be registered in the name of Cabot Trustees Limited with a note that the property relates to your SIPP.

Cabot fees. Cabot will calculate its fees in accordance with the latest fee schedule. An invoice will be raised and the total fee will be deducted from your SIPP bank account. The invoice will be sent to your adviser, or if you do not have an adviser, the invoice will be sent to you. If any invoice remains outstanding for more than 30 days, Cabot reserve the right to charge interest for late payment on the outstanding balance at 4% above the Bank Of England base rate.

Complaints. If you have any complaints about our administration of your SIPP, you should write to Nick Perris, Cabot Trustees Limited, Suite 1D, Crescent Centre, Temple Back, Bristol, BS1 6EZ. We have specific procedures for dealing with complaints which are available on request. If you are not satisfied with our response to your complaint, you can write to the Financial Ombudsman Service, Exchange Tower, London, E14 9SR or telephone 0800 023 4567. Your right to take legal proceedings is not affected by making a complaint or contacting the Ombudsman. 

Compensation. Cabot is covered by the Financial Services Compensation Scheme. For Cabot and other SIPP administrators, the FSCS relates to losses that arise due to mistakes in administration that cannot be met by the SIPP administrator. It does not relate to any advice on the SIPP or the SIPP investments. Such losses may be covered by the FSCS if the adviser or investment manager is covered by the FSCS. Some investments (such as land or property) are not covered by the FSCS. You should check whether any particular advice or investment is covered at outset on each occasion. 

Variation in Terms. These terms of business may be amended in specific situations if we consider the circumstances warrant a different approach or if you request and we agree in writing.

General. All instructions should be given in writing, to avoid confusion.

